02 September 2024

UCD REGISTRY

2024/25 Curriculum Management Update: Module and Major Edits Closing Friday, 6 September

To: Heads of School, School Heads of Teaching & Learning, Chairs of Governing Boards, Programme Deans,
Vice Principals for Teaching and Learning, College/School Office Directors, School Managers, Programme
Directors, College/School Administrators, Programme Managers

Dear Colleagues,

Please see below details of curriculum edits closing on Friday, 6 September.

Amendments to Major Structures and Careers & Skills Statements

The Structure Change Request Form that has been used to record final changes to majors will close on Friday,
6 September. From Monday, 9 September changes to structures will require approval as a programme change
by your Governing Board (via a PDARF16 form). Requests to add Careers & Skills details should be returned on
a signed PDARF7 form.

Module Descriptor Edits Closing Friday, 6 September

Edits to module descriptors on the My Modules menu on the Curriculum Management System (CMS) will close
on Friday, 6 September. The Module Descriptor Change Request Form that has been used to record final
amendments to Requirements/Prior Learning, Student Effort Hours, Credit Split by Trimester, Module Status
and Trimester for Delivery will also close on the same day.

Finalising Module Descriptors: Urgent Action Required by Friday, 6 September

22% of modules in the University have no assessment strategy recorded for 2024/25. This creates a poor
experience for students who are actively making module selections on the basis of incomplete information,
and will have serious operational consequences for exam scheduling and grade entry once term commences.

Urgent action is required from all Module Coordinators to ensure that descriptors are completed prior to 6
September. The Modules Missing Data report on InfoHub shows modules where assessment or other

mandatory details have not been recorded, and also where there are anomalies in module information.

A communication about the module descriptor closing has been circulated to Module Coordinators and is
included below for reference. Module Coordinators who have modules with no assessment strategy have also


https://studentdesk.wufoo.com/forms/w1059iol1b736qw/
https://www.ucd.ie/registry/t4media/PDARF%2016%20Structure%20Change%20Proposal.docx
https://www.ucd.ie/registry/t4media/PDARF7%20Programme%20Change%20Proposal_Final%20Oct%202020.docx
https://hub.ucd.ie/usis/W_HU_REPORTING.P_DISPLAY_QUERY?p_query=CM750-00
https://studentdesk.wufoo.com/forms/whhyyef1ev7mbu/
https://hub.ucd.ie/usis/W_HU_MENU.P_DISPLAY_MENU?p_menu=CM-MODMISSINGDATA

been emailed directly with a request to take urgent action to address this.

Module Descriptor Changes from Monday, 9 September

From Monday, 9 September, amendments to modules commencing in the Autumn trimester (including the
addition of assessment strategies) will require an exemption on the basis of exceptional circumstances
approved by the Head of School and College VP for Teaching & Learning.

Updates to module places may be made by contacting systems.data@ucd.ie. Module Coordinator changes
may be made year-round via Module List Management — Update Module Details.

Further Support
The following resources are available to assist with finalising curriculum changes:

e The Modules Missing Data / Majors Missing Data reports highlight gaps and anomalies in module
descriptors and major structures that need to be addressed

e Curriculum Management user guides, checklists and FAQs

e Drop-in with Curriculum Zoom slots: subscribe to this Google calendar for details

e Contact your Curriculum College Liaison or curriculum@ucd.ie

Thank you for your continued cooperation as we approach the beginning of the new Academic Year.
Kind regards

Kate Griffin
Stiarthoir | Director

QOibriochtai Custaiméiri & Curaclaim | Customer & Curriculum Operations
Clarlann UCD | UCD Registry

Useful Links
Assessment Strategy FAQs

Academic Integrity Policy

Academic Regulations 2024/25

Major and Module List Management Timelines 2024/25
Module Descriptor Edit Timelines 2024/25



https://www.ucd.ie/registry/staff/registryservices/curriculum/moduleexemptions/
mailto:systems.data@ucd.ie
https://hub.ucd.ie/usis/W_HU_REPORTING.P_DISPLAY_QUERY?p_query=CM712-10
https://hub.ucd.ie/usis/W_HU_MENU.P_DISPLAY_MENU?p_menu=CM-MODMISSINGDATA
https://hub.ucd.ie/usis/W_HU_REPORTING.P_LAUNCH_REPORT?p_report=CM600
https://www.ucd.ie/registry/staff/registryservices/curriculum/guideslinktofaqs/
https://calendar.google.com/calendar/u/0?cid=Y19qM2xsNjlvcjF0ajM0bzNlajRpOGNzOWsyb0Bncm91cC5jYWxlbmRhci5nb29nbGUuY29t
https://www.ucd.ie/registry/staff/registryservices/curriculum/contactthecurriculumteam/
mailto:curriculum@ucd.ie
https://www.ucd.ie/registry/staff/registryservices/curriculum/faqs/#h742242
https://hub.ucd.ie/usis/!W_HU_MENU.P_PUBLISH?p_tag=GD-DOCLAND&ID=274
https://hub.ucd.ie/usis/!W_HU_MENU.P_PUBLISH?p_tag=GD-DOCLAND&ID=272
https://www.ucd.ie/registry/t4media/Major%20&%20Programme%20%20%20MLM%20Edit%20Timelines%20202425%20C&S.pdf
https://www.ucd.ie/registry/t4media/Module%20Descriptor%20Edit%20Timelines%20202425%20-%20with%20updated%20wufoo%20link.pdf
https://mail.google.com/mail/u/0/#m_-4147446166475632829_0.1_
http://curriculum@ucd.ie/
https://maps.google.com/maps?q=ucd+tierney+building&hl=en&ll=53.306801,-6.22118&spn=0.002984,0.008256&sll=53.307262,-6.219077&sspn=0.011937,0.033023&oq=ucd+tierney&t=m&hnear=UCD+Registry,+Tierney+Bldg+(Administration+Building),+Dublin+4,+County+Dublin,+Ireland&z=18&iwloc=A
http://www.ucd.ie/students/studentdesk/contact.html
https://maps.google.com/maps?q=ucd+tierney+building&hl=en&ll=53.306801,-6.22118&spn=0.002984,0.008256&sll=53.307262,-6.219077&sspn=0.011937,0.033023&oq=ucd+tierney&t=m&hnear=UCD+Registry,+Tierney+Bldg+(Administration+Building),+Dublin+4,+County+Dublin,+Ireland&z=18&iwloc=A




